[Mpunoxxerue Ne 3
VYTBepxKaeHa
IIPUKa30M JieNlapTaMeHTa 00pa3oBaHus
u nayku Koctpomckoit obnactu
ot «16» Hosi6ps 2022r. Ne 1854

MHCTpYyKIus IS YWICHOB KOMUCCHH 00pa30BaTelbHOM OpraHu3alluy
II0 IIPOBEJICHHIO HTOTOBOIO0 COYMHEHHS (H3I10KEHHU)

UnleHRI KOMHCCHM A0 HA4aja NPOBEJIeHHH MTOrOBOr0 COYHHEHHs (H3JI0XKeHHs)
00s13aHBI 03HAKOMHTECH C:

HOPMATHBHEIMA IIPABOBBIMM  JIOKyMCHTaMH (PErMOHAIBHBIMH  JOKyMEHTaMH),
per1aMeHTHPYIOLIMMY IIPOBECHHE HTOTOBOTO COYMHEHMS (M3JI0KEHHA);

OpraHM3allMOHHON CXeMOM NpPOBEJEHHS MTOTOBOTO COYMHEHMA (W3JIOXKEHHs),
YTBEPXKICHHOM HACTOSLIMM IPUKa30M JenapTaMeHTa 06pasonan1 1 Hayku Koctpomckoii
obnactu;

MeToAu4YeCKuMH MaTepuanamu PocoOpHan3opa, peKOMEHIYEMBIMH K HCIIOJIB30BAHUIO
TIPH OPTaHM3allAK U IIPOBEIEHHH HTOTOBOTO COYMHEHMS (M3I0KEHHA); |

HHCTPYKIIHEH, onpeielstomei opaI0K HX paboThI;

IpaBHIIAMH 3aII0HEHHS 6/IaHKOB HTOrOBOTO COYMHEHHS (U3II0MKEHN).

B aeHb npoBeJeHAs HTOTOBOT0 COYHHEeHH (M3/10KEHHS)YJIEH KOMHCCHH 10JKeH:

NPONTH HHCTPYKTaX Y PYKOBOJHUTEIs 00pa3oBaTeNbHON oprarmsauﬂn 110 TOPAAKY U
IPOIETyPe TIPOBECHAS HTOTOBOTO COUMHEHHUS (M3JI0KEHH);

IOJYYATE Yy PYKOBOAWTEIsS 0Opa3oBaTeNbHOM OpraHusalMyd HHGOPMALMIO O
pacnpe/ic/ieHHH YWIEHOB KOMUCCHH IO IPOBEACHUIO HTOTOBOTO COUYMHEHHS (M3I0KEHUS) IO
yueOHBIM KaOMHETaM.

[Tony4uTh Y pyKOBOAUTENS 00pa30BaTeIbHOM OpraHU3aliiy CJIeIyIoInue MaTepHalIbl:

- MHCTPYKIMIO JUIS YYaCTHAKOB MTOTOBOTO COUMHEHMS (M3JI0XKEHMA), 3aUUTHIBAEMYIO
YIeHOM KOMHCCHH 0Gpa30BaTelIbHOM OpraHM3alliy MO MPOBEICHHIO HTOTOBOIO COYMHEHHSA
(u3noxeHus) B yueOHOM KaOmHeTe Iepell HayajloM IPOBEIEHHMsS HMTOTOBOI0 COYMHEHHI
(u3noxenus) (omHa MHCTPYKIMS Ha ojauH yueOHBIH kabumer) (IIpunoxenue Ne 6 K
nacrosiemy [Ipuxasy);

- MHCTPYKLMH I YYaCTHHKOB HTOTOBOIO COYHHEHUS (H3J10xceH1»m) (Ha KaxIoro
yuactauka) (IIpunoxxerue Ne 7 k HactosmeMy Ilpukasy); ‘

- GIIaHKM UTOrOBOTO COYMHEHMS (U3/T0MKEHU);

- TMCTHI OyMar# JJ1s YepHOBHKOB (2 JIMCTa Ha OJHOI'0 yqacmm(a MTOTOBOTr0 COYHHEHHS
(M3710KEHUA); -

- OTYeTHBIe (HOPMEI [U1s1 IPOBEJCHHA HTOIOBOIO COYMHEHHUA (Hanoaxemu)

-  opborpadudeckse CIOBapH JUI1  YYaCTHHKOB  MTOrOBOrO  COYMHEHHUA
(opdorpaduueckue # TOIKOBEIE CIIOBAPY JUTsl YYACTHHKOB U3TOXKEHIS).

IIpoifTi B CBO#l ydeOHBIH KaOHHET, NMPOBEPUTH €ro rOTOBHOCTH K IIPOBEACHUIO
WTOTOBOTO COYMHEHHS (M3/10/KEHHs) U TIPUCTYTIUTH K BBIIIOJIHEHHIO CBOMX 00S3aHHOCTEH.

IIpoBepuTh MecTO B y4eOHOM KabuHeTe, I/€ YYaCTHHK HTOrOBOTO COYHMHCHUS
(M3/I0)KEHHUS ) MOYKET OCTaBUTh CBOM JTMYHBIE BEIIH.

Pa3gate Ha pabouue MecTa y4acTHHKOB HTOI'OBOIO CO‘-IHHE:HHH (nsnomeﬂml) JIUCTEI
OyMary Jjis 4epHOBHMKOB (He MEHee JBYX JIMCTOB), HHCTPYKIIUH Ui Y9aCTHUKOB UTOrOBOTO

couynHeHHs (M3I0KEHH) Ha KaKI0r0 y4aCTHHKA. |
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[ToAroToBHT Ha J0cKe (MHDOPMALMOHHOM CTEH/IE) HEOOXOAUMYIO uHbOpMALUIO UL
3armoHeHus 61aHKOB PErHCTPaLUK, t

OGeCrednTh OpraHn30BaHHEINA BXO] YUaCTHUKOB UTOTOBOTO COMHHEHUS (U3II0IKEHHS) B
y4eOHbIil KaOuHEeT. Y4YaCTHMKHM MTOrOBOIO COYHHCHHS (mnoxceHHﬂ) paccaKMBaloTCs 3a
paboure cTONE B KaOHHETe B IPOU3BOIBHOM IOpANKe (10 OAHOMY YENOBEKY 3a paboumii
cTon). :
VYKa3aTb MECTO, I/Ie YYaCTHUK UTOIOBOTO COYMHEHHS (mnomeﬁm) MOKET OCTaBHTh
CBOH JIMYHBIE BEIIH.

Bo Bpems mpoBeAeHHS HTOrOBOIO COYHHEHHA (Hanome}ma) Ha pabouem cTone
y4YacTHHKA, TOMHMO 61aHKOB, IMCTOB OyMaru Ui YepHOBHUKOB HaXOIATCS:

pydKa (reieBas WIH KaIMUIPHAs ¢ YepHUIAMH YEPHOTO 11BETA);

IOKYMEHT, yIOCTOBEPAIOLIHH JIMYHOCTD;

HUHCTPYKIIUM VIS YIACTHUKOB UTOTOBOT'O COYMHEHMUS (M3/I0KEHHSA);

crienManbHbIe TEXHWYECKue cpeicTBa (Wi ydacTHHKOB ¢ OB3, nereli-uHBaNmHmoOB,
HUHBAJIMIOB) (IIp4 HEOOXOIUMOCTH); |

JeKapcTBa U nuTaHue (Ipy HeoOXOAUMOCTH). 1

Opdorpadrueckie croBapy Uis yIaCTHUKOB UTOTOBOIO COYMHEHUS (V1 y4aCTHHKOB
WTOrOBOI'0 H3NI0XKEHHS — opdorpadudecKnii U TOJIKOBBIH Cl1oBapH) ,qommm OBITH 3apaHee
MOATOTOB/EHB! Ha CTOJIE OpraHu3aTopa. Ilpn HeoOX0AMMOCTH yYACTHHKA COYMHCHHMS MOTYT
BOCIIOJIB30BAThCS CIIOBAPSMH, A 3aTeM BEPHYTh HX Ha CTOJI OPraHHU3aTOpa.

Hauunas ¢ 09.45 110 MeCTHOMY BPEeMEHH ITOY4HUTh OT PYKOBOJAMTEIIS TEMbI COTHHEHHUS
(TEKCTBI /1Sl HTOTOBOT'O U3/10KeHNs). TeMbl COYMHEHIs MOTYT OBITh pacIieyaTaHEl Ha KaXKI0TO
yUYaCTHHMKA WIH Pa3MelleHHl Ha Jocke (MH(QOPMAalIOHHOM CTEHJE) — 3 JTAaHHOM Cllydae 4wieH
KOMHCCHH TI0 TIPOBEJICHUIO UTOTOBOrO COYMHEHHs! (M3/0)KEHMs) [OATOTABINBACT HA JIOCKE
(MH(pOpPMAIIMOHHOM CTEH/E) TEMbI COUMHEHHS. ¢

Texcr mns u3M0KeHHA PacleyaThIBACTCS /IS YYACTHHKOB HTOIOBOTO H3JIOKCHHA C
TSOKETBIMH HApYIIEHHAMH PEYH, C 3a/EPIKKOH TICHXHYECKOr0 PasBUTHA, C PaCcCTPOMCTBAMHU
ayTHCTHYECKOTO CIIEKTpa, C HapyIIEHMAMH OIIOPHO-JBUIaTe]bHOrO aliapara, CIIEIbIX,
cna6OBHIIHIIIHX, IIyXHX, IO3QHOOIVIOIUX M cjIabociblamux yqacmmcon UTOTOBOTO
M3JIOKEHMS ‘

Jlo Ha4aaa HTOrOBOro COYHHEHHA (M3JI0XKEHHs) WIeH KOMHCCHH 10 TIPOBEJICHUIO
HTOTOBOTO COYMHEHHMSA (M3JI0MKESHHUA ) AOJDKEH: ‘

NPOBECTH MHCTPYKTaK YYaCTHHKOB HTOIOBOI'O0 COYHHEHHS (Hanomemm) KOTOPBIH
COCTOUT M3 ABYX 4actei. Ileppas yacTe mHCTpyKTaxa mposoautca 1o 10.00 mo mectHOMy
BPEMEHHM M BKIIOYaeT B ce0sf MHPOPMUPOBAHME YYACTHUKOB O IIOPAJKE IPOBEIACHHS
UTOrOBOTO COUMHEHHs (M3I0XKEHHs), B TOM HYHCIE€ O ClydasXx YJaleHHs C HTOrOBOIO
COYMHEHHS (W3JI0KEHHSA), IPOAODKUTEIBHOCTH  HallMCaHMsA H’[:'OI‘OBOI‘O COYHHEHHS
(M3710KEHKA), O BPEMEHH M MeCcTe O3HAKOMJICHUA C pE3y/IbTaTaMd HTOIOBOIO COYHHCHHS
(u3noXKeHMs), a TaKKe O TOM, HYTO 3alMCH Ha Jjucrax Oymaru i113151 YEpHOBUKOB HE
00pabaThIBalOTCA H HE TIPOBEPAIOTCS;

! TekcT /1 HTOrOBOrO M3JIOKEHHS BEHIJACTCS YIaCTHHKAM [UIA YTEHMS H TMPOBEISHUA noztr'o'msmenmuﬁ paboTel Ha 40
MHHYT. B 3TO BpeMs Y4acTHHKM MOryT paboTaTh ¢ JMCTaMH GyMard [JiA 4epHOBHKOB, BbINHChIBas KJIHOYEBHIE CIOBA,
COCTABNAA IUIAH M3JIOKEHHs (IepeNMCHIBATE TEKCT A HTOTOBOTO M3NIOXKEHHA B JIMCThI Oymard i UepHOBHKOB
sanpemeno). ITo ucreyennn 40 MUHYT WieH KOMHCCHH IO TPOBENEHHIO HTOTOBOTO COYMHEHMs (M3N0KeHHA) 3a0HpaeT
TEKCT Jjif HTOTOBOIO M3/I0XKEHHSA, H YIACTHHKH NPHCTYNAIOT K HAMHCAHHIO HTOTOBOIO M3NOMKEHHS.

Jlns ToyxuX, MO3ZHOOMNIOWMX M cHafoCibILANIHX YIaCTHHKOB HTOTOBOTO HM3JIOKEHMA NMpH HEOOXOMHMOCTH (BMECTO
BBIZIa4H TEKCTa /1A HTOrOBOro H3JIOKeHHS Ha 40 MHHYT) MOXKeT ObITh OCYILECTRIIEH CYPAONEPEBOJI TEKCTa IJIA HTOrOBOTO
u3nokenus (o HeobxoauMocTH obecnede s CypAoNepeBoaa TEKCTa Ul HTOrOBOro HI0KEHNA coofmaeTcsa BO BpeMs
MOJ{a4H 3a5BJICHHS HA YYACTHE B HTOTOBOM H3JIOXKEHHH). '




BBIJIATh YYACTHHKAM HTOTOBOrO COUMHEHHS (M3I0KEHHS) 6JIaHKfI/I perucTparuy, 61aHK
3QIACH, JTUCTEI OyMaru Juisi YepHOBUKOB, MHCTPYKIMH JUIsl y4aCTHUKOB MTOTOBOTO COYHHEHHA
(M3TIOXKEHMSA);

IPOBECTH BTOPYIO YacTh HHCTPYKTaXa, KOTOpas naumHaetcs He paree 10.00 mo
MECTHOMY BPEMEHH,

03HAKOMHTH YYACTHHKOB HTOrOBOI0 COUYMHEHHS (Hsnoxcefma); C TEeMaMH HTOrOBOTO
COUMHEHHUS (TEKCTaMHM JUIS M3JI0KeHNA) (ColepxKaTeIbHOe KOMMEHTHPOBaHHE TEM UTOTOBOI'O
COYMHEHHUS M TEKCTOB JijIsl HTOTOBOTO U3I0XKEHHS 3alPEIIEH0); 1

I0CJTe 03HAKOMJIEHHUS JIaTh YKa3aHUe yIaCTHUKAM MTOrOBOrO COYMHEHHUS (M3I0MKCHHS)
NPUCTYIMT, K 3alONHEHUIO PErHCTPAIMOHHBIX TMOJeH OIaHKOB morosoro COYMHEHU
(M37107KeHKS ), YKA3aTh HOMEP TeMbl HTOTOBOTO COYMHEHHs (TeKCTa IS, ' M3JI0XKEHHA);

71aTh yKa3aHHWE YYaCTHHUKAM HMTOIOBOTO COYHHEHMS (H3noxce1ma) 3amucath B O/aHK
3aIlMCcH Ha3BaHUE BEIOPAHHOW MMU TEMBI COYMHEHUS (HA3BAHUE TEKCTA ,T_I;Jlﬂ H3JI0)KEHHS )}

IPOBEPUTH IPABHJIBHOCTH  3aIIOMHEHMS YYACTHHKAMU m‘oronoro COYMHEHUS
(M3710XKEHNS ) PETHCTPAIMOHHEIX 110JIeH 0J1aHKOB, B TOM YHCIC npoaepﬁirb OIaHK perucTpanun
¥ GIaHKH 3aIHCH KaXKI0T0 YYaCTHUKA HTOrOBOIO COYMHEHUS (Hsnomepm) Ha KOPPEKTHOCTh
BIIMCAHHOTO YYaCTHHKOM HTOTOBOTO COUMHEHMS (M3J10)KEHHSA) Koza ppaGOTLI (xon pabotel
JIOJDKEH COBIIAJaTh C KOJOM paboThl Ha GIaHKE PEruCTPaLiH); ;

0OBABATH HAYAIO, IPOOKHTEIBHOCTE U BpEMs OKOHYAHHUS BBINOJIHEHHSA HTOTOBOIO
counHeHus (M3II0KEeHNs) 1 3a(HKCHPOBATH X Ha JOCKe (MHGOPMAIMOHHOM CTEHTE).

IIpoBeaeHHe HTOrOBOI0 COYHHEHHS (M3JI0KEHHS) !

[Ipy NPOBEICHWM H3NOKEHHA TEKCT I8 HM3JI0KEHUS 3aUWTHIBACTCS YYaCTHHKaM
UTOrOBOTO M3JI0XKEHHs BCIYX TPIKIE Mocie OOBSBIEHHS Hayada MMPOBEICHUS U3JI0KEHHA.
VHTepBal MEX]Iy YTEHHEM COCTABILET 2 MHHYTHI. |

JIns y9aCTHMKOB WTOrOBOTO M3JIOKEHMS C TKEIBIMM HApYMIEHUAMA pedd, C
3a/IePKKOM  IICMXMYECKOrO PasBHUTHA, C PacCTPOMCTBAMH ayTHUCTHYECKOTO CHEKTpa, ¢
HApyLIEHWSAMH OIOPHO-IBHTaTEeJIBbHOTO amllapara, CJENBIX, CIa0OBHIAMMX, IITyXHX,
TI03{HOOIJIOMIHX H C/1a00C/BIIAIMX Y9aCTHUKOB HTOMOBOTO H3JIOXKEHHA TEKCT 1j11 HTOrOBOTO
U3JI0’KEHHS BBIJACTCA /I YTCHUS U IIPOBE/ICHHUA IOATOTOBUTEIEHOM paﬁom Ha 40 munyT. B
3TO BpeMs Y4aCTHHKHA MOTYT paboTaTh ¢ MHMCTaMH Oymaru Juid llepHOBHKOB BBINHACHIBAsA
KIIIOYEBBIE CJIOBA, COCTAaBAA IUIaH H3JI0KEHHA (IEpPENMCHIBATE TeKCT IUIA HTOrOBOTIO
M3JI0KEHMs B JIMCTEI OyMmaru JUisi YepHOBHMKOB 3ampenieHo). I1o ucTedeHyn 40 MHHYT WiEH
KOMHCCHH TI0 TpPOBEICHHIO WTOTOBOrO COYMHEHMsS (M3/IOKEHWs) 3a0MpaeT TeKCT JUIA
WTOTOBOT'0 M3JI0KEHNS, H YIaCTHUKH MPUCTYIAIOT K HATMCAHUIO HTOTOBOTO M3JI0KEHHUS.

JUiist TIyXuX, HO3JHOOINIOMKX M CIa00CHBIMANMX Y4aCTHUKOB HTOTOBOTO H3JI0KEHHUS
pU He0OX0IMMOCTH (BMECTO BBIAYH TEKCTA /IS HTOIOBOT'O Hanoxcem«m Ha 40 MHHYT) MOXET
OBITH OCYIIECTBJIEH CYpJAOINEpEBOJ TEKCTa JUIi WUTOrOBOTO HBJIO)KCHHH (0 HeobxomuMOCTH
obecriedeHns CypAONepeBoja TEKCTa [ULA MTOTOBOTO W3IOXKEHHS cooﬁmae*rc;l BO BpeMd
I10/1a4Y¥ 3asBJIEHUS Ha YUACTHE B HTOTOBOM H3JI0KEHHH). f

Y9aCTHHKH MTOTOBOIO M3JIOKEHMS, KOTOPHIM TEKCT I M3/I03KeHHA BhijaeTcs Ha 40
MHHYT JUIS YT€HHs, JO/DKHBI OBITH paclpeleieHbl B OTICIBHBIN y‘-IC6HLIPI KabuHer 1A
IPOBEJICHHA HTOTOBOTO H3JIOKEHMA. 3alpellacTcs paclpeiensaTh yqaCTHHKOB HUTOTOBOTO
U3/10KEHHA, KOTOPBIM TEKCT U1 HTOrOBOTO H3JI0JKEHHA BBIIaeTCA /Il UTeHus Ha 40 MAHYT, B
OJMH y4eOHBIii KaOHMHET BMECTE ¢ y4aCTHHKaMH MTOTOBOI'O H3JIO)KEHILA, KOTOPBIM TEKCT JULA

|
B MPOAOJDKHTEIILHOCTE BBIMOJIHEHHA HTOTOBOT'O COYHHCHHA (H?JEO)KBH}‘DI) HE BKJ!IO“IEBTCHEPBME, BBIOCJICHHOC Ha

T0ArOTOBHTETEHBIE MEPONPHATHA (MHCTPYKT&XK Y4ACTHHKOB HTOrOBOTO COYMHEHHs (M3II0XKEHH), 3aMI0/THEHHE UMM
PerucTpallMOHHBIX [ONeH H Ap.).
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WTOTOBOTO H3JIOKEHHSA 3aUMTHIBAETCS WIEHOM KOMECCHM IO TPOBEIEHHIO HTOrOBOIO
COYMHEHHUS (M3I0/KEHNA). |

Bo BpeMms NpOBEIEHHS UTOrOBOTO COYMHEHHS (M3II0KEHH) }”-IaCTHHI{aM MTOTOBOTO
COuMHEHHs (M3/I0)KEHHs) 3alpelieH0 MMeTh npu cebe cpeicTsa CBA3H, (OTO-, ayauo- U
BUJICOAINapaTypy, CIPaBOYHblE MaTepHaibl, IMCHMCHHBIE 3aMETKHM M MHBIC CpPE/CTBA
XpaHCHMS M Tepeadd MHPOpMalHuH, COOCTBEHHBIC optborpa(puqecme U (WIH) TOJIKOBEIE
CcJI0Bapu. Y4aCTHHKaM UTOIOBOT'O COYMHEHHS (M3/I0KEHMS) TAIOKE 3aIIPEIIAETCA II0TB30BaATHCS
TEKCTaMH JINTEPaTypHOTO MaTepuaia (Xy10XKEeCTBEHHbIE IPOU3BEICHUS, JHEBHHKH, MEMYapHI,
1y OJIMIIMCTHKA, IPYTHE TUTEPaTyPHBIE HCTOYHUKN). %

B ciydyae HEXBAaTKH MeCTa B GIIAHKE 3aIMCH JUIAl BBIIONHEHHS MTOTOBOIO COYMHEHHS
(M3J10KEHHsA), 110 3aMPOCy YYAaCTHHKA MTOTOBOI0 COYMHEHMS (H?.J'IO}KGHKS[) 9JIEHBl KOMHCCHH
110 IPOBEIEHMIO 10 TPOBEIECHAIO HTOrOBOI0 COYNHEHHS (M3/I0KEHNMs) BEIIAIOT MY eIle OHH
GI1aHK 3aIMCH JOIIOIHUTEIBHO (fjajlee — IONOIHUTENbHEIH Oank 3amucn). B mone «Jluct Ney
u/leH KOMHCCHHM [0 IIPOBEAEHHIO 110 NMPOBEIEHHIO UTOTOBOTO COYMHEHHS (H3/I0KEHHSA) NPU
BBIZIaue [ONOJHHMTENBHOrO OJlaHKa 3allMCH BHOCHT IOPSAKOBBIA HOMEp aHcTa pPaboThl
yyacTHHKA (p¥ 9ToM JctoM Ne | sBjIseTcsS OCHOBHOM GaHK 3amucH)]

ITo Mepe HEOOXOIUMOCTH YJaCTHUKAM HTOTOBOTO COYMHEHHMS (H3/I0XKEHHA) BBIAAKOTCA
MUCTH OyMaru AJi Y4epHOBUKOB.

B citydae eciid y4aCTHHK HTOTOBOTO COYMHEHHS (M3JI0KECHHS) 110 COCTOSHHUIO 37I0POBbA
WIH JpYrMM OOBEKTHBHBIM MpPWYHMHAM HE MOJXKET 3aBEpIIHTh HaanaHHe UTOTOBOTO
COUMHEHMsS (M3IIOKEHHS), OH MOXKET IOKMHYTh MECTO TIPOBENCHHSA MTOrOBOTO COUMHEHHS
(3noxkenus). YIeHB! KOMMCCHH IO IIPOBEJCHHMIO HMTOTOBOTO COYMHEHMSA (M3JIOXKEHHS)
COCTaBJISIIOT «AKT O JIOCPOYHOM 3aBEPILIEHHH HAIIMCAaHWI HTOTOBOTO COMMHEHHSA (M3moXKeHu)
10 yBaXHUTeIbHBIM npuauHam» (popma MUC-08), BHoCAT COOTBETCTBYIONIYIO OTMETKY B thopmy
HC-05 «BenomocTs mpoBeJEHUA UTOrOBOI'0 COYMHEHHSA (HSJIO)KGHHH) B yueOHOM KaOuHeETe
OO (Mecte npoBeaeHHA)» (Y4aCTHUK UTOTOBOI'O COUMHEHHS (HaJIO}KeHwI) JIOJDKEH IIOCTaBHTh
CBOIO TIOJANHCH B yKasaHHO# ¢opme). B OGiaHke perucrpanuu y*(asaHHoro y4acTHHKa
HUTOTOBOTO COUMHEHUS (M310XkeHus) B ojne «He sakonumin HGOﬁXO)IPIMO BHECTH OTMETKY «X»
JUIA ydeTa NpH OpraHW3alldd TPOBEPKU. BHeceHHE OTMETKH B gone «He 3axoH4mm»
[OJTBEPXKAAETCS IOAMKCHI0 WIeHa KOMHCCHM IO NPOBEASHHUI0 HTOIOBOI'O COYHMHEHHS
(M3moXKeHHUA).

B cnywae eciM y4acTHMK MTOrOBOIO  COYHMHEHHA (HSJIO}KE:HHH) Hapy I
yCTaHOBJIEHHbIE TpeOOoBaHUS, OH YHAISIETCS C HTOrOBOIO coqnneﬁnﬂ (m3noxenus). Unen
KOMHCCHH II0 TIPOBEJCHHIO WTOIOBOIO COYMHEHHS (H3JIOXKEHMA) COCTaBIIAET «AKT 00
yIOaJCHHH YYacTHHKAa HMTOrOBOTO COYMHEHHS (M3I0:KCHHA)» (d)ogma HC-09), BHOCUT
COOTBETCTBYIOIIYIO OTMETKY B popmy UC-05 «BenomMoCTh NPOBEACHHA MTOTOBOTO COYMHEHHUS
(u3noxenusi) B yueGHoM kaGmuere OO (MecTe NPOBEICHUS)» (yqacmmc HTOTOBOTO
couynHeHHs (M3I0KEHH) N0JDKEH IOCTAaBUTH CBOIO MOAIKCH B yKasaHHOM dopme). B Gnanke
perucTpali yKa3aHHOTO YYacTHMKAa HWTOTOBOIO COYMHEHHMS (nam?memm) HE00X0aUMO
BHECTH OTMETKY «X» B mone «YnganeH». BHecendHe oTMeTkH| B moie «YmaaeH»
[OATBEPKIAETCA TOAMUCHI0 WICHAa KOMHCCHHM IO IIPOBEIEHHIO HTONOBOTO COYMHEHHS
(M3510KEHus). VI

B ciyyae ciaud HTOrOBOTO COYMHEHMS (M3JIOXKEHHA) YYaCTHHKOM COYMHEHUS
(u3n0XkeHHA) B YCTHOH (opMe WieH KOMHCCHH IO NPOBEACHHIO HTOrOBOIO COYMHEHHS
(M3710KeHNs) BHOCHT B OJIAHK PerucTpalldd yKa3aHHOrO y4aCTHHKa 'fnorosoro COYMHEHUA
(u31105keHNs) COOTBETCTBYIOIIYIO OTMETKY «X» B 1oiie «B ycTHO#H cbopme» 1 3aBepseT cBoei
[IOJIITMCHIO BHECEHHUE YKA3aHHONW OTMETKH B CIIELMAIEHO OTBEIEHHOM none JUIS TIOC/IE Iy roIIe
KOPPEKTHO! MpoBepKu U 00paboTKU O6JaHKOB MTOrOBOrO COYHHEH 1 (M3MOXKEHUs) TAKOTo
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yaactHuka. B ¢popmy UC-05 «BemomocTs MpOBEJCHNUS HTOTOBOTO CO‘II]&HCHHSI (M3MOYKEHH) B
yueGHOM KabuHeTe 06pa3oBaTe/IbHOM OpraHu3aluu (MecTe npoaenenw;)» HE00X0AMMO TAKKe
BHECTH OTMETKY B moiie «Caasai B ycTHOH popme (OB3)». i

3aBepieHHe NPOBeJIeHHUA HTOrOBOr0 COYHHEHHSA (u:momeﬂnﬂ)

3a 30 MEHYT H 33 5 MUHYT 10 OKOHYaHHSA HTOrOBOI'0 CO'-II/]HEHHH (M3710)KEHMSA) YIEHB
KOMHCCHM 110 IIPOBEJCHHUIO WTOIOBOTO COYMHEHHA (M3JIOKEHHA) 0006]11&}0'1‘ y4aCTHHKaM
HTOrOBOTO COUMHEHNUS (M3JI0MKEHHA) O CKOPOM 3aBEPIICHAM HAIIUCAHUS MTOTOBOTO COYMHEHHS
(M3710KEHH) U 0 HeOOXOIMMOCTH IEPEHECTH HANMMCAHHEIC COUNHEHHS (nanoxcemm) M3 JIUCTOB
GyMaru JUisi 4epHOBUKOB B GNIaHKH 3ariCH (B TOM YMCIIE B JIOMOTHHTE/IbHbIE O1aHKH 3aIIKCH).

VYacTHUKM MTOrOBOIO COYMHEHHsS  (H3JI0)KEHHSA), ,uocpquo 3aBepIIUBIIHE
BBINIOJIHEHHE MTOrOBOIO COYMHEHHMS (M3JIO0XKEHHS), CHAIOT OJaHKM PEerucTpaly, OnaHKu
3aIIHCH, JONONHUTENbHEE GNaHKH 3aIKCH, JUCTHl Oymard Uii 9epPHOBHKOB M TOKHIAIOT
06pa30BaTENbHYIO OPraHM3ALMIO (MECTO IIPOBEJICHIA HTOrOBOI0 COYMHEHHM (u3n0KeHN), HE
J0XKHU[aACh YCTAHOBJIEHHOTO BPEMEHH 3aBePLICHHUS HTOTOBOTO COUMHEHMS (U3JI0MKEHHA).

[To wcTeYeHHH YCTAHOBJIEHHOrO BPEMEHH 3aBEPUICHHMA WTOrOBOTO COYMHCHHA
(M3/100KEHWA) WICHBl KOMHCCHM II0 IIPOBEIEHHIO HTOrOBOIO cquHe}ma (M3710KCHHA)
00BABIAIOT 00 OKOHYAHHMM BBIIOJIHEHUH UTOrOBOI0 COYMHEHHUSA (HBJIOF)KeHHSI) U cOOHparoT y
YYaCTHUKOB HMTOTOBOTO COYMHEHHs (M3II0KEHMA) ONaHKM PErHucTp , OnaHKH 3amucH
(onoHUTENBHEIE OTaHKH 3aIMCH), TUCTH OyMary /s YepHOBHKOB.

UjleH KOMHCCHH TIO TIPOBEICHHIO UTOTOBOTO COYMHEHUS (M3/I0KEHHS) CTABHT «Z»°
obnmactu Gnanka 3amucH  (WIM  JIONOJHUTENBHOTO  OJlaHKa 3%11114011), OCTaBIIIEHCS
HE3aI0JIHEHHOM. ' J

B 6yiaHKaX perucTpaliy y4acTHUKOB UTOIOBOrO COUHHEHHMSA (HBIIO}KGHHH) 3AII0JIHUTE
none «KonuuecTBo O1aHKOB 3amucH». B yKasaHHOE I10JI€ Brmcmnae'rcs{ TO KOJHYECTBO
GJIAHKOB 3alMCH, BKJIIOYas JIOMOJHHUTEIBHEIE OJIaHKH 3alucH (B( clly4ae ecjli TaKue
BBIJABAJIKCE TI0 3aMPOCy YYaCTHHKA), KOTOPOE OBLIO BEIIAHO YYACTHHKY.

3anoJHAIOT COOTBETCTBYIOINME OTYeTHRIE (opMbl. B CBOId o4yepeab, YYacTHHK
mpoBepsieT jJaHHble, BHeceHHble B ¢dopmy MC-05 «Bemomocts npoaenenm WTOI'0OBOT'O
counHenus (u3noxeHus) B yuebHoM kabunere OO (Mmecte npOBe,uerLq)» MOTBEPKAAA UX
JTHYHON MOIIHUCHIO.

CobpaHHble 61aHKH PerucTpaiuH, GIaHKHU 3aUCcH (JOTOMHATENbHEIE OlIaHKH 3aIliCH),
JMCTHI GyMars Ui YEpHOBUKOB, a TAaKKEe OTYETHBIC (DOPMBI VIS IPOBEICHHS HTOIOBOTO
COUMHEHHs (M3TOXKEHHS) 4YIEHBl KOMHMCCHH II0 TPOBEJEHHIO WTOrOBOTO COYMHEHHS
(M37103KeHNA) TIEPEIaoT PYKOBOJMTEINO 00pa30BaTeIbHOM OpraHu3aIiH.
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[Ipunoxenne

* Kak npasusio, AanHblii 3Hak «Z» CBHAETE/ILCTBYET O 3aBEPUICHHH HATIHCAHKA HTOTOBOTO CQUUHEHHS (u3nomeHH),
KOTOpOe odopmiiseTcs Ha OaHKax 3alkCcH (IOMOIHHTENbHBIX 6/1aHKAX 3aMHCH - IIPH HX chonbsonamm) a TaKxKe
CBHJIETENLCTRBYET O TOM, YTO [J@HHBIH YY4ACTHHK HTOTOBOTO COYHMHEHHS (M3JI0MKEHHS) 3aBEPIIH/ HAllHCAHHE CBOETO
HTOTOBOrO COYMHEeHMs (H3JI0KeHHA) M Goee He GyAeT BO3BpamIAaTheA K OPOPMICHHIO CBOETO HTOTOBOTO COYHHEHMS
(M3M0XKeHH) Ha COOTBETCTBYIOMMX G1aHKax (TpoIoJvkeHIIo odopmenns). VKkasaHHbIH 3HAK IPOCTaBIsETCA Ha
f0C/eIHEM JIMCTE COOTBETCTBYIOMIEro GiaHka 3amucy. HanpuMep, y4acTHHK HTOTOBOTO COYMHEHHS (H3/I0KEHMA)
3aBEPLIN HANKCAHHE HTOTOBOIO COYMHEHHS (M3N0XKeHH:), 0QOPMHIJI CBOE HTOrOBOE COYHHEHHE (H3I0KEHHE) Ha
OIIHOCTOPOHHEeM BJIaHKe 3aHCH H OJHOCTOPOHHEM JOTIONHHTENLHOM ONaHKe 3allkcH, T&Km obpa3oM, 3HaK «Z»
CTABHTCA HA OJHOCTOPOHHEM [IONONTHUTENBHOM OMaHKe 3aIicH B 06acTy ykasanHoro G:1aHka, ocTaBmeics
HE3aroNHEHHOH Y9aCTHHKOM HTOTOBOTO COUHHEHHA (M3M0MKeH ). 3HaK «Z» B IaHHOM cnyqae Ha OHOCTOPOHHEM
OIaHKe 3aMHCH He CTABHTCH, IA)KE €C/IH Ha OIHOCTOPOHHEM ONaHKe 3aiiCH HMEETCH HeGOBIIAN HE3aNOMHEH A
obnactk.
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IIpaBuiia 3ano/iHeHHs 6JIAHKOB /i OPraHH3aTOPOB B Ay/IMTOPHH NPOBEXEHHS
HTOrOBOI0 COYMHEHHS (H3JIOKEHHS), |

3anoJiHeHHe MoJiel O1aHKa PerucTpaniH B cjiy4dae eCjiH yqacnimc HTOroBOI'0
COYHHECHHSHA (HSHO}KBHHﬂ) 10 COCTOSAHHIO 3JOPOBbLH HJIH npyrﬂM 00bEKTHBHBIM
NpPHYHHAM He MOJKET 3aBE€PIIHTh HANNHCAHHE HTOIr0BOI'0 COYHHEHHH (HSJIODKGHHH)
|4

B ciydae ecinu y4acTHMK HTOTOBOTO COYHHEHHMSA (M3JI0KEHHS) 110 cécmsmmo 3/I0pOBbsl HIIH
IpyruM OOBEKTHBHEIM IPHYMHAM HE MOXKET 3aBEpINHTh HAIHMCAHHE ,m?orosoro COYMHEHHS
(M3MI0KEHUA), OH MOXKET IOKHHYTh MECTO IPOBEIECHHS HTOTOBOTO CO‘IEIHGHJ:DI (uznoxenus). YneHs!
KOMHCCHH 00pa30BaTe/bHOH OpraHH3alMM IO IPOBEACHUIO HTOTOBOTO comem (u3noXeHHs)
COCTABISIFOT «AKT O ZOCPOYHOM 3aBEpINEHHM HallHCaHHWsA HTOTOBOTO COUMBEHHS (M3/I0XKEHHS) 110
yBa)KHUTeIbHBIM nprunHam» (popma UC-08), BHOCIT COOTBETCTBYIOMYIO 0TMETKY B (opmy MC-05
«BeIoMOCTh TPOBEACHHS HUTOrOBOTO COYMHEHHS (M3NIOKEHHS) B yqe6H01\;a kabunere OO (Mmecte
HpoBejieHus)» (YUaCTHHK MTOTOBOTO COYMHEHMS (M3JI0KEHHS) NO/DKEH [OCTABHTH CBOIO IIOIIHCH B
yKasaHHOM ¢opme). B Onanke perucrpalid YKa3aHHOTO YyJacTHHKa Tmorosoro COYMHEHHSA
(M3n0keHAsT) HEOOXOMMMO BHECTH OTMETKY «X» B moje «He 3aKOHYHI) JUIS Yd€Ta Ha YPOBHE
o6pasoBaTenbHOM OpraHU3aUy MPH OPTaHA3ANMK [IPOBEPKH, a TAKiKe A MOCTEAYIONIETo T0MmyCKa
YKa3aHHBIX yJacTHHUKOB K IIOBTOPHO# C/lade HTOTOBOTO COYMHEHHMs (M3JI0KeHus). BHecenHne 0TMETKH
B moste «He 3aKOHYMII» MOATBEPIKAASTCS NOIHCHIO UICHAa KOMHCCHH 00pa3opaTe/ibHON OpraHu3aiuy
110 TIPOBEIECHUIO HTOTOBOIO COUMHEHHs (u3noxenus) (Puc. 1). f
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Puc. 1. 3anonnenue noneii Huicneii yacmu G1aHKA Pe2UCMPayUU (3aeepwenue HANUCAHUA
COYUHEeHUS (U3N0JCEHUS) NO YBAHCUMETTbHBLM npuuuﬂaM)

3anoJiHeHHe MoJiel 0/1aHKa perHCTPalHH B CJIy4Yae ec/IH y‘iaCTHHK HTOr0BOrO
coOYHHeHHH (M3JI0KeHHH) YAaJIeH ¢ HTOr0BOI0 COYHHEeHHS (uanomeuuﬂ)

B ciydae eciM YYacTHHK HMTOTOBOTO COYMHEHHS (M3JI0KEHHS) HAPYIIMI yCTAHOBJICHHEIC
Tpe6GOBaHHS 110 MPOBEACHMIO HTOTOBOIO COYMHEHHMs (M3JIOXKEHHSA), OH YyHaJseTcs ¢ HTOroBOro
couMHeHHs (M3JI0XKeHHsA). YJIeH KOMHCCHH 00pa3oBaTesibHOH OPraHH3AIMM IO TPOBEACHHIO
HTOTOBOTO COYMHEHHs (M3JI0KEHH) COCTABIAET «AKT 00 yIaleHHH y4aCTHHKA HTOTOBOTO COYMHEHUA
(u3noxenns)» (Gopma UC-09), BHOCHT COOTBETCTBYIOLIYI0 0TMETKY B (opmy MC-05 «Bemomocts
IIPOBEICHHUs MTOTOBOTO COYMHEHHs (M3noXeHus) B yuebHoM kaGumere OO (MecTe NpOBENCHHA)Y
(Yy4acTHHK HTOTOBOTO COYMHEHHs (HM3JI0KEHHA) MOIDKEH MOCTABHTH c;a,ordE MOINUCH B YKa3aHHOM
¢opme). B Onanke permcTpanuy yKasaHHOIO YYacTHHKA HTOTOBOTO COUMHEHWA (u3noxxeHus)
HeoOX0IMMO BHECTH OTMETKY «X» B mone «YpaneH». BHeceHHe onuerm B moJe «YaneH»
MOATBEPIKIAETCS IMOAMNKMCHI0 WIeHa KOMHCCHH 00pa3soBaresbHON oprarmsamn [0 TPOBEICHHIO
HTOroBoro counHenus (usnoxenus) (Puc. 2).
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Puc. 2. 3anonnenue noneii HudicHel yacmu 61anKa pezucmpayuu (yoaienue ¢ sK3amena)

3anonnenne nojas «Pe3y/bTaThl OLCHHBAHHS COYHHEHHS (H?.Jlomeﬂnﬂ)» B clIy4ae
MpPOBePKH HTOrOBOI0 COYHHEHH (H3/I0XKeHHS) y4aCcTHHKA, cnaBaBmero COYHHEHHE
(u3noxeHne) B ycTHOH hopme _

HToroBoe counHenue (M3MOKEHHE) IS JTHIl C OFPAHMYEHHBIME BO3MOXKHOCTSMHE 3[I0DOBBS,
JeTeH-HHBAIMAOB M MHBAIHIOB MOXKET 1O HMX JKEJIAHMIO W IPH HAIMMMA COOTBETCTBYIOLIHX
MEJUIIMHCKHUX MOKa3aHUH IIPOBOAUTECS B YCTHOM QopMe. F

K sKCIepTy KOMHCCHH IOCTYIAIOT KOIHH OJaHKOB HTOTOBOTO COYHHCHHUS (u3/10%€eHHs) OT
YYaCTHHKOB HTOTOBOTO COYHMHEHHS (H3JI0XKEHHs) C BHECEHHOH B O1aHK peruCTpauy OTMeTKOH «X» B
none «B ycrHO# dopMey, TOATBEPKISHHOH IOANMCHIO 4ileHA KOMHCCHI o0pa3oBaTeIbHOM
OpraHU3aIy (WieHa SKCIEPTHOH KOMHCCHH). !

B Takom ciiygae OIIGHWBAaHHE HTOTOBOIO COYHMHEHHS (mnoncemm) yKa3aHHOH KaTeropvu
YYaCTHHKOB MPOBOJMTCA I10 JBYM YCTAHOBICHHBIM TPEOOBaHHAM «OG’I:-GN{ HTOTOBOTO COYHHEHHS
(u3nmokerus)y» u «CaMOCTOSATEIbHOCTh HallMCaHMs HTOrOBOIO COYMHEHHS (Hsnoxcemm)» Hrorosoe
COUMHEHHE (M3/I0)KEHHE), COOTBETCTBYIOIIEE YCTAHOBIECHHBIM Tpeﬁosaqmm OLICHHBAETCA 110
KpuTepusM. Jlis HOMyueHHs «3a4eTay 3a HTOTOBOE COYMHEHHE (Hsnomeﬂae} HeoOX0IMMO HOTYy4YHTh
«3ager» mo kpurepusM Ne 1 1 Ne 2, a Taioke JONOIHHTEILHO «3a9€T MO OTHOMY H3 KPUTEPUEB Ne 3-
Ne 4. Takoe WTOroBOE COYMHEHHE (H3/I0JKEHHE) N0 KpUTepHio Ne 5 He IpOBepseTcs W OTMETKH B
cooTBeTcTBYIomHue noJs «Kpurepus 5» He BHOCATCS (OCTAIOTCA MYCTHIMH) (cM pHC. 3).

[Tocne OKOHYAHHS 3alONHEHWs OJaHKa PErHCTpaldH OTBe'rCTBeHHoe JIALO CTABHT CBOIO
[IOJIIUCH B CIIEIMAIBHO OTBEIEHHOM JIJIs 3TOr0 MOJIE. |
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