[Tpunoxenue Ne 3

YTBepxkacHa
MPUKA30M JenapTaMmeHTa o0pa3oBaHus
u Hayku KocTpomckoit obnactu
ot 19 suBaps 2023 r. Ne 63

WNHucTpyKUus U1 TEXHUYECKOTO CIeUaInucTa 00pa3oBaTeIbHON OpraHnu3alii Mo
MOJTOTOBKE U POBEJICHUIO HTOTOBOTO COOECE0BAHMS 0 PYCCKOMY SI3BIKY

Texunueckuii cnenuanuct OO MO MOATOTOBKE W MPOBEACHUIO UTOTOBOTO cOOECeI0BaHuUs
10 PYCCKOMY SI3BIKY Ha3Ha4yaeTcs MPUKA30M PYKOBOJIUTENS 00pa30oBaTEIbHON OpraHU3aIiu.

TexHUUYeCKUii CTICIUATICT BBITIOJIHSET cieayromue ¢ yHKINNU:

1. Ilpu moaroToBKe K MPOBENECHUIO UTOTOBOTO COOECEIOBAHMUS:

- roroBuT B lllTabe pabouee MecTto, 00OPYIOBAaHHOE KOMIBIOTEPOM C JOCTYIIOM B CETh
«IHTepHET» ¥ TPUHTEPOM [JIsl TONYYEHUS € TUPAKUPOBAHHUS MaTEepPHAOB HTOTOBOTO
co0ece0BaHMs.

- opraHusyer pabodee MecTO Jii BHECEHHUS Pe3yJbTaTOB MTOTOBOTO COOECENOBaHHS B
CHEIUAIU3UPOBAHHYIO (hOPMY.

3a Tpu HOHA A0 TPOBEJCHUS HWTOTOBOTO cobOecenoBaHusi ycranaBiuBaer B IllTabe
nporpamMMmHoe obecrnieuenue (manee — I10) «PesynapTaThl uToroBoro cobdecemoanusi». B I10
3arpyxaetcs nonyueHHblii oT PLIOU cinyxebnbiit daiin popmara B2P, conepkamiuii cBeneHus
00 y4acTHUKaxX UTOTOBOTO coOece10BaHusI.

2. He mozmHee yem 3a JieHb:

- TOTOBUT HEOOXOIMMOE KOJIHMYECTBO pab0UYMX MECT B ayJAUTOPHUSAX MPOBEICHUS UTOTOBOTO
cobeceroBaHMs, OOOPYHIOBAaHHBIX CPEJACTBAMM [UIS 3alMCH OTBETOB YYaCTHHUKOB HTOTOBOTO
coOecenoBanMsl (HalpuMeEpP, KOMITBIOTEP, OCHAIIEHHBI MUKPO()OHOM TUKTO(DOH);

- TIPOBEpSET TOTOBHOCTh OOOPYMOBaHHS /ISl 3allMCH OTBETOB YYaCTHUKOB HTOTOBOTO
cobeceoBaHMs (IIPOM3BECTH TECTOBYIO ayAHMO3aIUCh). AyAMO3almUCh OTBETOB HE JOJDKHA
coJiepXaTh MOCTOPOHHUX IIYMOB M TMOMEX, I0JI0ca YYaCTHMKOB HTOTOBOTO coOeceloBaHus U
9K3aMeHaTOpa-co0eCeHUKA JODKHBI OBITh OTYETIMBO CIBIIIHBL. AYIHO3AHCH COXPAHSIOTCS B
4acTO UCTOJb3yeMbIX ayanodopmarax (*.wav, *.mp3, *.mp4 u 1.1.);

- IpOBEpsIeT TOTOBHOCTH paboyero mecra B I1ITabe i monydeHus MaTepruanoB UTOTOBOTO
cobecenoBanus (Hamuuue A0CTyna B ceTh «MHTepHEeT», paboyee COCTOSIHUE MPUHTEPa, HAJHune
JOCTaTOYHOTO KOJIMYECTBa OyMarm);

- TOTOBUT pabodyee MECTO JUIsi BHECEHHs pPe3yJbTaTOB HTOTOBOIO coOeceloBaHUS B
CHeLHATH3UPOBAHHYIO (hOpMY;

- mony4aet ¢ opunuansHoro caiita ®I'BHY «®UITy (http:/fipi.ru) u Tupakuposats B
HEOOXOMMOM KOJMYECTBE KPUTEPHH OIICHUBAHHS UTOTOBOTO COOECEIOBaHMSI [T SKCIIEPTOB.

3. B neHp mpoBeeHNs HTOTOBOTO COOECETOBAHMS:

- obecrieunBaer nonydenne KM wuroroBoro cobecenoBanust ot PIIOU u mepemaer mx
OTBETCTBEHHOMY OpraHH3aTOPy 00pa30BaTeIbHOIN OpraHu3aIlimy;

- OCYIIECTBIISIET MEYaTh MPOTOKOJOB 3KCIEpPTa MO OICHWBAHUIO OTBETOB YYACTHUKOB
UTOTOBOTO coOeceOBaHus, BEJOMOCTEH Yy4yeTa NPOBEACHUS MTOTOBOTO COOECEeOBaHHS B
ayUTOpUH, CIHCKOB YYaCTHHKOB HTOTOBOro coOeceioBaHus (Hanee BMecTe — (OPMBI IS
MIPOBEJICHUSI UTOTOBOTO COOECEOBAHNUS);


http://fipi.ru/

- TIepeJaeT OTBETCTBEHHOMY OpraHU3aTopy 00pa3oBaTeIbHOW OpraHu3anuu (OpMBI s
MPOBEJCHNS UTOTOBOT'O COOECETOBAHHS;

- obecrieunBaeT BeJICHUE ayIU03aMUCH Oece/l yIaCTHUKOB C COOECEeTHUKOM (TEeXHUUYECKHUH
CIELHUATUCT BKJIIOYaeT OAHY OOINYIO ayJuO3alich Ha BECh J€Hb IPOBEJCHHUS MTOTOBOTO
cobecenoBaHus B ayauTOpuH. [lapamieabHO MOXET OCYIIECTBIATHCS 3alUCh OTBETOB KaXKIOTO
y4acTHUKA UTOTOBOTO coOece10BaHus ).

4. I1o 3aBepIIeHNN POBEACHUS UTOTOBOTO COOECETOBAHMS:

- 3aBeplIaeT BeACHUE IIOTOKOBOW ayauO3aluCH OTBETOB YYaCTHHKOB, COXpaHSeET
ayAMo3almucd B KaXJOW ayAWTOPHH MPOBEACHHS, KOMHPYeT ayAHO3aluCH Ha CHEMHBIN
DIIEKTPOHHBIM HAKOMUTENb [UIsI TIOCIEAYIOIIeH TMepeJayd OTBETCTBEHHOMY OpPraHH3aTOPy
0o0pa30BaTeIbHON OpraHU3alUu.

BHUMAHMUE!!! HanmenoBanue ¢aiiia J0JKHO COAEPKATh ATy IPOBeJAeHUs] HUTOr0BOr0
co0eceqoBaHUsI, HOMEpP AYJAUTOPHM TPOBEJEHUS] HUTOrOBOr0  co0eceqOBAHUA, KO/
00pa3oBaTeJIbHOM OpPraHu3anuu

- JUI1 TPOBEPKH DHKCIEpTaMu paboOT IOCIE 3aBEpIIEHUS HTOTOBOro colOecea0BaHUs
ayJMO03aIluCy COXPAHAIOTCS Ha ()JICII-HOCUTENN M MEPEeNaroTCsl OTBETCTBEHHOMY OpPIraHHU3aTOpy
00pa3oBaTebHOM OpraHU3alMK IJIs1 JadbHEeNIe paboThl C HUMHU.

- MOJY4YaeT y OTBETCTBEHHOI'O OpPraHM3aTopa BEIOMOCTH ydyeTa IPOBEIEHUS HUTOTOBOIO
cobeceloBaHMs B ayJUTOPHUH M TPOTOKOJIBI HKCIEPTOB MO OIEHUBAHHIO OTBETOB YYACTHUKOB
UTOTOBOTO COOECE0OBAHMS.

- HCIIOJIb3YSl BEJOMOCTH y4yeTa MpOBEIEHUS UTOrOBOro coOeceloBaHUS B AyAUTOPUU U
MPOTOKOJBI 3KCIEPTOB 10 OLEHUBAHHIO OTBETOB YYAaCTHUKOB HTOrOBOTO cOOECEOBaHUS B
ltabe BHOCHUT B crneuuanuzupoBaHHyio ¢opmy npu nomouu [1O «Pe3ynbraThl UTOroBOroO
coOeceIoBaHMs» CIEAYIONIYI0 MTHPOPMALIUIO JIJIsl KaXA0I0 BHECEHHOT'O PaHEee Y4aCTHHKA!

kox OO;

konq MCY;

HOMeEp ayJIUTOPUH;

HOMEp BapHaHTa,

0aJuIbl, COTJIACHO KPUTEPUSM OLICHUBAHUS;

oot oamn;

OTMETKY «3a4eT» / «He3aueT»;

®UO skenepra.

KonngecTBo CTpok B crenuanu3upoBaHHON (opMe TOHKHO OBITh PAaBHO KOJIUYECTBY
YYaCTHUKOB, CJJaBaBIIMX UTOrOBOE co0ecejoBaHKe B 00pa30BaTeIbHON OpraHu3aliim.

- COXpaHSET CIEUUATU3UPOBAHHYIO (HOpMY Ul BHECEHHS MH(OPMAaLUU U3 MPOTOKOJIOB
HKCIEPTOB 110 OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO cobece/1oBaHus B cnernuaisHoM B2P
dbopmate u nepenaet B PLION.

B cnyuae BeneHus OTHENBHBIX ayauo3amuced Ui KakJIOro Y4YacTHUKAa HTOTOBOTO
coOeceoOBaHMs BBIMOJIHEHWE COMYTCTBYIOIIEH TEXHMYECKOM paldoThl (Ha)kaTUe KHOIMKHU
«CTapT»/»3aMuCh», «Iay3a», «CTOM» 3BYKO3AMMCHIBAIOIIETO YCTPOMCTBAa) PEKOMEHIYeTCs
BO3JIOKUTh Ha 3K3aMeHaTopa-co0eceTHUKa WM TEXHUYECKOro crenuaiucra (o yCMOTPEHHIO
00pa30BaTeNbHON OpraHM3alli, €CIM KaJpPOBBIA MOTEHLHANT 00pa30BaTENbHOM OpraHM3aluu
MO3BOJISIET BKJIFOUUTh B KOMHUCCHIO I10 IIPOBEIECHUIO HECKOJIBKO TEXHUYECKUX CHELUAIHUCTOB).
Benenune moTtokoBo#l ayauo3amycH OTBETOB YYaCTHMKOB HMTOIOBOTO COOECENOBaHUS SIBISETCS
00s13aTeNbHBIM.



