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[Topsinox mpoBeAeHU UTOTOBOTO COOECEIOBaHMSI B IUCTAHIIMOHHOM popme

Hacrosmuit Tlopsnok npoBeneHus KTOTOBOro co0eceoBaHMs B AUCTAaHIIMOHHOM
¢dopMe pa3paboTaH B LENAX OPraHU3alMM U MPOBEIEHUS UTOTOBOTO COOECETOBAHUS B
YCIOBHUSIX BBEJEHUS OrPAaHUYMTENIBHBIX MEP, B TOM YHCJIE€ B YacTH IE€peBOJa
oOyyJaromuxcs Ha OOyYeHHE C HCIOJIH30BAHHEM JIUCTAHIIMOHHBIX OO0pa30BaTEIbHBIX
TEXHOJIOTUH B CBSI3M C PACHpPOCTPAHEHUEM HEOJIAronpUATHON 3MHUIEMUOJIOIMYECKON
CUTyalUu.

1. Opranmzauus  padodero MecTa  OpPraHuU3aTopa-codecelHMKa B
o0pa3oBaTe/IbHOI OPraHu3aNum.

Ha pabouee Mecto (KOMIBIOTEP) coOECETHUKA JTOJKEH OBITh YCTAHOBJICH CEPBHUC
BUJICOKOH(EPEHIINN C BO3MOXXHOCTBIO OTOOpaXkeHust pabouero crona codeceqnuka. s
OCYIIECTBJIICHHsSI ~ JUajora Yy4YacTHMKa HMTOrOBOTO  COOEcelOBaHUS  KOMIBIOTEP
cobeceqHMKa JOKEH OBbITh OOEcredYeH KOMIIBIOTEPHBIMH — ayAHMOKOJOHKAaMU U
MUKpopoHOM. B ayauTopusix mpoBeeHUss UTOTOBOTO coOeceqoBaHus JIOJKHA BECTUCH
3alKCh TUANora Y4acTHHKA M COOeCceIHHKA IMPH MOMOIIM BCTPOCHHBIX BO3MOKHOCTEH
CHUCTEMBI BUJICOKOH(EPEHITUI MIIN Ha TOTIOJTHUTEIHHO YCTAHOBIEHHBINH KOMITHIOTED.

[Topsimok  OCyIIECTBICHHUS ayAHO3allMCA OTBETOB YYAaCTHUKOB HUTOT'OBOTO
cobOecenoBanusi (MOTOKOBAasi ayAMO3allMCh, TMEPCOHANbHAS ayAMO3aMHUCh KaXJIOTO
y4aCTHUKA, KOMOWHUPOBAaHWE TMOTOKOBOM M  MEPCOHAIBHOM  ayauo3amuceil)
omnpenensercss 00pa3oBaTEIbLHON OpraHu3aIueld UCXOs U3 TEXHUYECKUX BO3MOXKHOCTEH,
umeromuxes B OO.

2. lIposenenne UC-9

B 1enp mnpoBeneHHss HUTOTOBOTO COOECEOBAHUSA TEXHUYECKUNM CIHEIUATUCT
obOpazoBaTenbHOM opranuzanuu moiaydaet ot PIIOU wmatepmansl st TpoOBEACHUS
UTOTOBOTO cOOECeIOBaHMUs, pacrieyaThiBaeT WM 3alKChiBaeT Ha (Iieni-HaKOMUTElb U
nepeaacT uX OTBETCTBEHHOMY OpPTaHU3aTOPy 00pa30oBaTeIbHON OpraHU3aIuy.

OTBeTCTBEHHBIM  opraHu3zatop  oOpa3oBaTeNbHOW  OpraHM3alUMU  BBIJIAET
cO0ECeTHUKY:

pacrieyaTaHHyl0 BegoMocTh yuera mnposeaenuss WC-9 B aynuropum, 1€
dbukcupyercsi BpeMsi Hauvaja M OKOHYAHUS OTBETa KaXJOTO YYaCTHHUKA HTOTOBOTO
cobeceloBaHuUs;

KWM wutoroBoro cobecenoBanus st npoeacaust UC-9 B 31eKTpoHHOM BHUJE HA
drem-HakonuTeNe ISl 3arpy3KU Ha KOMITbIOTEp coOeceIHUKA.

OTBeTCTBEHHBIN OpraHu3aTop 00pa3oBaTEIHLHON OPTaHU3alUK BbIJIA€T IKCIEPTY:

pacmiedyataHHble YEPHOBUKM I BHECEHUS TEPBHYHON WHGOpPMAIMH TI0
OIICHHBAHUIO OTBETOB YYaCTHHUKA UTOTOBOTO COOECEIOBAHUS IKCIIEPTOM;

pacnieuatanubie KMUM UC-9 nna mpoBeneHHus: UTOTOBOTO coOeCelOBaHMS B
OyMa)XHOM BHJIE;

MPOTOKOJIBI  3KCIEpPTa MO OLEHUBAHUIO OTBETOB YYACTHHUKOB HTOTOBOIO
co0ece10BaHMS;



BO3BpPATHBIM JIOCTABOYHBIM IMAKET [JI YHNAKOBKM IPOTOKOJOB JKCHEPTa MO
OIICHMBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO coOeceI0BaHMS;

BO3BpaTHBIM JOCTAaBOYHBIM TMAKET Il YMAKOBKM YEPHOBUKOB [IJIi BHECEHHS
NepBUYHON  WHGOpPMAIlMM 1O OICHUBAHUIO OTBETOB  YYAaCTHHUKOB  HUTOTOBOTO
co0eceI0BaHMs SKCIIEPTOM.

Texuuueckuid  cnemuandncT  MpoBepseT  paboOTOCOCOOHOCTh  CHCTEMBI
BUJICOKOH(EPEHIICBA3U U (PYHKIHOHATA JEMOHCTpAIMd pabodero CTojia ¢ KOMIbIOTepa
cobecemrHrka M 3arpyxaeT dJekTpoHHbi ¢aiin ¢ KM HC-9 Ha kommbroTep
coOeceTHUKaA.

CobeceTHUK U 3KCIEPT 3HAKOMSATCS C 3aJaHUSIMU, TEMaMU Oecellbl U IPUMEPHBIM
KPYrOM BOIIPOCOB JUISI OOCYXXJIEHHUSI C YYaCTHHKaMH, HWHBIMH JOKYMEHTaMHU IS
MIPOBEJICHUSI UTOTOBOTO COOECEOBAHMUS.

DKCHepT HAXOJUTCS B OJHOU ayAMTOPHH C COOSCETHMKOM M pacIoyiaraercs Tak,
yTOOBl YYaCTHUK €ro He Bujena. [Ipu HEBO3MOXXHOCTH OpraHU3aIlMU MPOIETYpPhI
MPOBEJICHHUSI UTOTOBOTO COOECEOBAHMS, KOTIa SKCIIEPT HAXOUTCS B OJTHON ayTUTOPUU C
co0eceTHUKOM, JOTyCKaeTCs BO3MOKHOCTb MOAKITIOUEHHUS AKCIIepTa K
BUJICOKOH(EPEHIINU C COOECETHUKOM U yYaCTHHKAaMH HTOTOBOTO cOOeceaoBaHUs, MPHU
ATOM BHJEOKaMepa y HKCIepTa AOJKHA ObITh OTKIIOUEHA. B ciydae UCMONb30BaHMS
CXEMbI OLICHUBAHMS OTBETOB YYAaCTHHUKOB UTOTOBOTO cOOECEOBAaHUS TOCIE MPOBEICHUS
NC-9 sxcnepT HEe TPUCYTCTBYET MPU MPOIEAYPE MPOBEIACHHUSI UTOTOBOTO cOOECEeI0BaHUS.

[Ipn mnonxIoYeHNH BHUACOKOH(PEPEHIIMU TEXHUYECKUM CIEUHATUCT JOJDKEH
yOemuThCsS B OTCYTCTBHUU IOCTOPOHHHUX JIMI[ B TOMEIICHWH, B KOTOPOM HAXOIUTCS
yuactHUK M C-9, ucnonb3ys BO3MOKHOCTH BUIICOKOH(EPEHIICBI3U, a TAKXKE MPOBEPUTH
MMOBEPXHOCTH CTOJIa yuacTHUKA MC-9 Ha Hamnune NOCTOPOHHUX MPEAMETOB, B TOM YUCIIE
CPEACTB CBs3H, (DOTO-, ayAMO- U BHUJICOAIIAPATYPHI, U(PPOBBIX YCTPONUCTB, CIIPABOUYHBIX
MaTepuaioB, NUCbMEHHBIX 3aMETOK W HHBIX CPEACTB XpaHEHUS U Iepeaadyu
uHpopManuu. Y yYacTHHKA HTOTOBOrO COOECEIOBaHHMS Ha CTOJIE JOJDKEH OBITh
YEPHOBHUK M pydKa UIsl 3aMETOK P MOATOTOBKE K onpeneneHHbIM 3aganusam KM NC-
9, a TakKe IOKYMEHT, y10CTOBEPAIOLIUI JIUYHOCTh YYaCTHUKA.

TexHnuecknii CenUaIuCcT JOJDKEH IMPOBEPUTh KAU€CTBO COCIMHEHHS! YYaCTHUKA
HUTOTOBOTO cOoOeceI0OBaHUs C BUACOKOH(PEPEHIHEH.

: B cayuae ecnu npouszowen mexnuueckuii co6oit 000pyoosanusn, He !
nozeonawwuil yuacmuuxy HC-9 npooonryncumv noozomoeky k omeemy, u KUM
yuacmuuky He 0vl1 npooemoncmpuposan, HC-9 ¢ ywacmuukom modxncem 0vimo
npoeedeno ¢ mom Jce O0€Hb, HO YUACHMHUK Nnepemewjaemcs 6 KoHey ouepeou
oxcuoanun. B cayuae ecnu mexnuueckuit coou o06opyoosanusn npousouien nocie
oemoncmpayuu KHM yuacmnuxky HC-9, mo yuacmuuk modxxcem noemopHo
npoitmu umozoeoe codecedosanue 6 mom dxce 0€Hb C UCHOIb306AHUEM OPY2020
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eapuanma KHM. :

YYacTHUKM UTOrOBOrO cOOEceOBaHUS MOAKIIOYAIOTCS K BUICOKOH(PEPEHLUU U
npyu HEOOXOAWMOCTH OXMAAIOT CcBOeH ouepenu. OXuAaOIMEe HE JODKHBI CIBIIIATH U
BUACTh JMAJIOT JPYrUX YYaCTHUKOB HTOTOBOTO COOECEIOBaHUS C COOECETHHKOM.
[TopatoK MOJKIIOYEHUS YYACTHUKOB JUIsl TMPOXOXKJEHUS HUTOTOBOro cobeceqoBaHUs
ornpezenseTcs Ha ypoBHE 00pa30BaTeIbHONW OpraHU3alllu.

CobeceHUK TPOBEPSET TOKYMEHT, YAOCTOBEPSIOUIMA JHYHOCTH YYaCTHHKA
UTOTOBOTO COOECeOBaHMs NpPU TOMOIIM BeO-KaMepbl, BHOCHT JaHHBIE YYaCTHHUKA



UTOTOBOTO cOoOeceI0BaHMs B BEJOMOCTh yueTa nposenenus MC-9 B aynutopun.

[To okOHYaHHM KpaTKOrO0 MHCTPYKTa)ka coOeceqHUK yOexaaeTcs, YTO y4aCTHUK
rOTOB K CJlay€ UTOrOBOr0 coOeceoBaHMsl, BKIIOYAET AEMOHCTpaIUio pabodero croja
CBOETO0 KOMIIbIOTEpPA TMPHU IOMOIINM CUCTEMBl BHICOKOH(EPEHIICBSI3U M OTKPHIBACT
sarpyxkeHHplii  KMUM  MC-9, mocie dero ¢GuUKCHpyeT BpeMs Hadaja HTOTOBOTO
colOece/loBaHMs C YYaCTHHUKOM B BeAOMOCTH ydeTa npoBeaenus MC-9 B aymutopuu u
npoBoaUT cobecenoBanue B pexxkume BuaeokoHdpepeniuu. KUM HC-9 orobpaxkaercs
YYaCTHUKY Yepe3 CHCTEMY BHUICOKOH(EPEHIICBSI3U TMOCPEICTBOM JEMOHCTpAIUU
pabouero crtojia coOeceqHHKa. YYaCTHUK HTOTOBOTO cOOEcelIOBaHUs Iepes HadyaaoM
OTBETA MPOTrOBAaPUBAET CBOIO (PaMMIINIO, UMsI, OTYECTBO, HOMEP BapHaHTA.

[lepen oTBEeTOM Ha KaxA0€ 3aJaHUE YYaCTHHUK HTOTOBOrO coOeceloBaHus
IIPOU3HOCUT HOMED 3aJaHUS.

CobeceHUK ClIeIUT 3a COOJOJIEHHEM BpEeMEHHOro periiamenta. OH coolIaer
YYACTHUKY O Ha4aJle M 3aBEPLICHUN BPEMEHHM Ha IMOJATOTOBKY K OTBETY, O Hadalle U
3aBeplieHNN BpeMeHu oTBera Ha 3amanue KM HC-9 (pekomeHnoBaHHBIA BpEeMEHHOMN
pErIaMeHT YTBEPKICH B MPHIIOKeHUU Ne 4 K HaCTOsAIIeMY TIPUKa3y).

DKcnepT, OLICHUBAIOUIUI OTBET YYaCTHHUKA UTOIOBOTO COOECEI0OBAaHNUSA, HAXOIUTCS
B ayJIUTOPUU MPOBEJACHUS U HEMOCPEACTBEHHO MO X0y OOILEHUS yYaCTHUKA UTOTOBOTO
cobOecenoBanus ¢ cobecemHUKOM Bo Bpemsi npoBeneHusi MC-9 B pexxume peanbHOTO
BPEMEHH 3aIOJHSAET YEPHOBUK JIJIsi BHECEHUS MIEPBUYHON MH(OpPMAIUH 110 OlIEHUBAHUIO
OTBETOB YYAaCTHHMKOB, IIEPEHOCUT PE3YJITATHI OLICHUBAHUS B IIPOTOKOJI 110 OLICHUBAHUIO
OTBETOB YYaCTHUKOB UTOTOBOT'O cOOeceIOBaHUS I KaKIOTO yYaCTHHUKA.

[Tocne oOKOHUAaHWS WTOTOBOTO COOECEOBaHHMSI B  AyJUTOPUU  DKCHEPT
MEPECUNUTHIBAET TMPOTOKOJBI IO OLEHUBAHUIO OTBETOB YYaCTHUKOB HMTOTOBOIO
cobeceoBaHMs, YSPHOBUKH I BHECEHUS MEPBUYHON HMHQPOPMAIIMHU IO OLICHUBAHUIO
yuactHuka MC-9, ynakoBbIBa€T UX B OT/EJbHbIC BO3BPATHBIE JIOCTABOYHBIE MAKEThl U
BMECTe ¢ KOMIUIEKTOM Matepuaios i nmposeaeHust MC-9 nepenaer ux codeceiHUKY.

CobecenHuK TepenaeT OTBETCTBEHHOMY OpraHuzaTopy oOpa3oBaTelbHOU
opranusaiuu B [lltabe:

MaTepHalibl, UCIIOJIb30BaHHBIC /It poBeaeHus MC-9;

3al€4aTaHHble IPOTOKOJIBI MO OLEHUBAHUIO OTBETOB YYACTHUKOB HTOTOBOTO
cobeceIoBaHus;

3armeyaTaHHble UYEPHOBUKM JUIsl BHECEHUS TEPBUYHOM uWHGOpPMAIMH  TIO
OIICHUBAHUIO OTBETOB y4yacTHUKOB NC-9;

BEJIOMOCTH yuera nposenenus MC-9 B aynuropun.

ITo 3aBepiennu ydyactHukamu caauu MC-9 TexHuueckuil ceruaiiucT 3aBepiiaeT
BUJICOKOH(EPEHIINIO, BBIKIIOYACT ayIrUO03aliCh OTBETOB YYAaCTHHKOB, COXpAaHSET €€ B
KOKJI0M ayJuTOPUU MPOBEIACHUS U KOMUPYET HA CHEMHBIM AJIEKTPOHHBIM HAKOMHUTEIb
JUIsl  TIOCTEAYIOIEeH TMepefauyd OTBETCTBEHHOMY OpTraHu3aTopy oOpa3oBaTelIbHON
OpraHu3aIuu.

B ciywae ecnmu oOueHMBaHME OTBETOB YYAaCTHHKOB IPOW3BOJUTCS TOCIE
MPOBEJICHUSI UTOTOBOTO cobeceI0BaHus, TO MOCIe OKOHYaHUsI HTOTOBOTO coOeceI0BaHMs
ayMo3alucu  TNepeAaroTcss  OTBETCTBEHHOMY  OpraHu3aTopy  oOpa3oBaTesbHOU
OpraHu3aIy JUIsl TalbHEHIIeT0 pacrpeesieHnus ayarnodaiioB Mexay dKCIepTaMu JIst
MPOCIYIINBAHUS U OLICHUBAHUSI. DKCIEPTHI OLICHUBAIOT OTBETHl YYACTHUKOB, MEPEHOCT
pe3yJIbTaThl OLICHUBAHUS B MPOTOKOJIBI IO OLICHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOIO
co0eceoBaHMs.

OTBETCTBEHHBIN OpraHU3aTOpP OOpPa30BATENBHON OpraHW3allMy HANpaBiseT B



PIIOMU:

B2P-¢aiinel ¢ BHECEHHBIMM B HHUX JaHHBIMH OO0 OIIEHUBAaHUU PE3YIHTaTOB
cobecenoBaHus (B JJIEKTPOHHOM BHJIE);

ayJIMo3aIicy MPOBEACHHSI UTOTOBOTO cobecenoBanusi (Ha CD-mucke nmu drerni-
HOCHTEIE);

3arevyaTaHHble TPOTOKOJIBI IO OIICHWBAHUIO OTBETOB YYACTHHKOB HTOTOBOTO
cobeceoBaHus;

BEZIOMOCTh yueTa nposeneHus MC-9 B aynuropun.



