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I/IHCTp}’KIII/Iﬂ A TEXHUYECKOI'o CrielHaIucTa 06pa3OBaTeJILHOﬁ OpraHu3alyu 110
IIOATOTOBKE H IPOBEIEHHUIO HTOTOBOTO CO6€C€I[OB8HPI$I I10 pyCCKOMY A3BIKY

Texuuuecknii cnennanuct OO 110 MOArOTOBKE U IIPOBEAICHUIO UTOIOBOr0 cOOECe0BaHMUS
10 pYCCKOMY A3BIKY Ha3HA4aeTCs NPUKa30M PyKOBOAUTENA 06pa30BaTe bHON OpraHU3aIINH.

Texnnueckuit cienmanuct BeIMOIHSET ClieAyrolue QyHKIMHU:

1. Ilpu noaroToBKe K MPOBEACHUIO HTOrOBOTO cobecetoBaHus:

- rorosut B Illtabe paGouee mecto, 06opynoBaHHOE KOMIIBIOTEPOM € JTOCTYIIOM B CETh
«VHTepHeT» W mpHHTEpOM s NOIY4YCHUS M THPAXKUPOBAHHA MAaTEPUATIOB HTOTOBOIO
cobecenoBanmus.

- OPraHu3yeT pabouee MECTO Ui BHECEHMS PE3YJBTATOB HTOrOBOIO cobeceroBaHMs B
CIICLUAITM3UPOBAHHYIO HOpMYy.

3a TpH AHS 10 TPOBEJEHHA HTOTOBOTO COOECEIOBAHHS ycranaBiauBaer B IlltaGe
nporpamMmHoe obecnieyenue (manee — I10) «Pe3ynbTaTsl HTOroBOro cobecenoBanus». B I10
3arpyxactcs noiyueHHsi or PLIOU cimysxe6Hblit daiin popmara B2P, CoJiepKalluii CBEICHUS 00
Y4YaCTHHUKaX UTOrOBOT0 co0ece0BaHMS.

2. He no3aHee 4yeM 3a 1eHs:

- TOTOBUT HEOOXOIMMOE KOJUYECTBO pabounX MECT B ayTUTOPHUAX IIPOBEICHHS UTOIOBOTO
coOece10Banus, 06OPYNOBAHHBIX CPEICTBAMH JUIS 3allHCH OTBETOB YYaCTHUKOB HTOI'OBOI'O
cobeceni0Banus (HanpUMep, KOMITBIOTED, OCHAIIEHHBII MHKPO(GOHOM);

- TIPOBEPACT TOTOBHOCTE 00OPYXOBAaHMS JUIA 3allMCH OTBETOB YYaCTHHKOB HTOTOBOLO
cobecezioBaHus (IIPOU3BECTH TECTOBYIO ayIMO3aluch). AyIMO3alliCh OTBETOB HE JOJDKHA
COACPXKATh IOCTOPOHHHX IIYMOB M IIOMEX, r0J0Ca YYaCTHHKOB HTOTrOBOTO cobecetoBanus U
9K3aMEHATOpa-COOECENHNKA JOJDKHBI OBITh OTYETIMBO CIBIIIHEL AyIMO3aIIUCH COXPAHAIOTCS B
1acTo uCHIOIB3yeMbIX ayanodopmarax (*.wav, *.mp3, *.mp4 u T.1.);

- IPOBEPSIET TOTOBHOCTH pabouero Mecra B IlIta6e s IIOJIyYEHHUSI MaTEPHUAIOB HTOIOBOTO
cobece10BaHus (HAIMUKE JOCTYIA B CETh «HuTepHeT», paboyee cocTosHme NPUHTEpA, HAJIHYHE
AI0CTaTOYHOTO KOJIMYeCTBa OyMaru);

- TOTOBUT pabo4ee MECTO IS BHECEHHS pPe3yJIbTATOB HTOTOBOIO cobecenoBanus B
CIICLHATM3UPOBAHHYIO HOpMY;

- nosry4aer ¢ opuuuansHoro caiita ®ITBHY «DUITUy (http://fipi.ru) u Tupaxupoars B
HEOOXOIMMOM KOJIMYECTBE KPUTEPHH OLEHHBAHMS HTOIOBOIO cobece10BaHuMs JUIsl IKCIIEPTOB.

3. B neHb npoBeieHNs MTOrOBOTO cO6eCce10BAHS:

- obecneunBaer nonydenne KM uToroBoro cobecenosanus or PIIOU u mepenaer ux
OTBETCTBEHHOMY OpraHM3aTopy 00pa3oBaTeIbHON OpraHU3aLKH;

- OCYHICCTBIISACT I€YaTh HMPOTOKOJOB JKCIEPTA MO OIEHUBAHHIO OTBETOB YYaCTHHUKOB
MTOTOBOTO COOECe/OBaHMS, BEIOMOCTEH ydYeTa NPOBEAEHHS HTOTOBOIO cobecenoBaHus B
dYAUTOpHH, CIIHCKOB yYaCTHMKOB MTOTOBOTO COGecelOBaHHMA (naiee BMecTe — bopMBl 1
NPOBEJICHUA UTOTOBOTO COOECE0BaHMs);



- TICPENIACT OTBETCTBEHHOMY OpraHM3aTopy oOpa3oBaTeIbHOI OpraHu3anuu (GpopMsl s
TIPOBE/ICHUSA UTOTOBOIO COOECEI0BAHUS;

- 00ecneunBaeT BeIeHHe ayaHO03aIicH Oecen y4acTHHKOB ¢ coGece THUKOM (TexHMYECKHMiT
CICIHAMCT BKIIOYAaeT OIHY OOLIYI0 ayJHO3amkch Ha Beck JA€Hb TIPOBEINCHHUS HTOrOBOrO
cobece10BaHNs B ayIUTOPHH. IlapanensHo MOXeT ocymecTBasThCS 3amuch OTBETOB KaXXI0ro
YHacTHHUKa UTOTOBOTO cobece10BaHH ).

4. Ilo 3aBepIeHMM NPOBEICHUS HTOTOBOTO cobecenoBaHus:

- S34BCpUIACT BEJCHUE IIOTOKOBOM ayIMO3alHCH OTBETOB YYaCTHHUKOB, COXpaHAET
ayluo3aluCh B KaXIOi ayIMTOPHH IIPOBENCHMS, KOIIMPYeT ayJMO3alluCH Ha ChEeMHBIH
JICKTPOHHBIH  HAKONMTENb JUIA  MOC/IEAYIOMIEeH lIEpelladi  OTBETCTBEHHOMY OpPraHM3aTopy
00pa3oBaTeIbHON OpraHU3aIHHy.

BHUMAHME!!! Haumenosanue daiina nowkHO comepkaThb AaTy NPOBEACHHS HTOrOBOro
cobecel0BaHHS, HOMEp AyIHTOPHH NpPOBECHAs]  HTOrOBOr0  cobeceOBaHHMSA, KOJ
obpa3zoBaTe/ibHOI OpraHm3anum

- A1 TIPOBCPKH OSKCHEPTaMU paboT IIOCie 3aBEPIICHHS HTOrOBOTO cobecenoBanus
ay/n03aIiCH COXPAHAIOTCS Ha (IIEI-HOCUTENN M NepeIaoTes OTBETCTBEHHOMY OpPTaHH3aTopy
00pa3oBaTeIbHOM OpraHM3aIUy IS JaTbHeHmelt paboTHI C HUMH.

- TOJIY4acT y OTBETCTBEHHOrO OPraHM3aToOpa BEIOMOCTH ydYeTa IIPOBEJIEHUSI UTOrOBOIO
cobece/loBaHUs B ayAUTOPUH M TPOTOKOIEI SKCIEPTOB 10 OLECHHBAHUIO OTBETOB YYaCTHHKOB
UTOrOBOro cobece0BaHus.

- MCIMONB3Ys BEAOMOCTh y4eTa IPOBEAEHHS HTOIOBOTO COGECENOBAHHS B ayIUTOPHH U
TIPOTOKOJIBI SKCIIEPTOB 110 OLIEHUBAHUIO OTBETOB YYaCTHHKOB HTOTOBOTO cobecenoBanus B IlITabe
BHOCHT B  CHCHHMAIM3UPOBaHHYIO ¢dopMy npu momomu [10 «Pe3ynpTaTel  MTOroBOrO
cobece10BaHMsA» ClIELYIONIYIO MH(OPMALHIO VIS KaXI0T0 BHECEHHOTO paHee yJyacTHHKa:

kox OO;

koaq MCY;

HOMEp ayTUTOPHH;

HOMEp BapHaHTa;

OaJlIbL, COTTACHO KPUTEPUAM OLICHHBAHKS,

oOuwmii 6as;

OTMETKY «3a4eT» / «He3a4eTy;

®HO skcnepra.

KomnuectBo crpok B CHCLHATH3UPOBAHHOK (hOpME JOIDKHO GBITH PaBHO KOJIMYECTBY
Y4aCTHHKOB, C/IaBaBLIMX HTOrOBOE CoOECeJ0BaHKE B 06Pa30BATEIBHOI OpraHu3aIuy.

- COXpaHACT CNEUHMATM3UPOBAHHYIO (OPMY IS BHECEHMS HH)OPMAIIK U3 IIPOTOKOJIOB
IKCIIEPTOB 10 OLICHUBAHMIO OTBETOB yYACTHHKOB HTOTOBOTO COGECETIOBAHMS B cnenuaabHoM B2P
¢opmare u nepenaer B PI{OM.

B cnydae Benenus ormenbHbIX ayMo3alMCced Ul KaXIOro YYacTHHKA HTOrOBOLO
cobeceIOBaHUsS  BBITIOJHEHHE CONYTCTBYIOIIEH TEXHMYECKONH paGoThI (HaXKaTHe KHOIKH
«CTapT»/»3aluCh», «Iay3a», «CTOI 3BYKO3AIIMCBIBAIOIIETO  YCTPOKWCTBA) pEKOMEHIYETCs
BO3JIOXKMTE Ha JK3aMEHATOpa-cobeceTHNKa WM TEXHHYECKOTO CIIELHATNCTa (o ycMmoTpenmio
00pa3oBaTe/IbHON OpraHU3alUK, eciu KaZIpOBBIH MOTEHLMAN 06pa30BaTeNbHON OpraHM3aLUH
TIO3BOJAET BKIIOYUTL B KOMHUCCHIO IO NPOBEAEHHIO HECKONBKO TEXHHUECKHX CIIEIIMAIIUCTOB).
Bezenue norokosoit aymmosamucu orseros YYaCTHMKOB HMTOrOBOI0 cOoOeCeOBaHUS SBJIAETCS
00s13aTEIBHBIM.




